CAREER PREPARATION

WEEKLY JOB REPORT

Name





 Training Station





Due:  Friday (week ending)


 Supervisor's Name 






Work Schedule






Description of Routine Duties

	Fri
	From:
	To:
	

	Sat
	From:
	To:
	

	Sun
	From:
	To:
	

	Mon
	From:
	To:
	

	Tues
	From:
	To:
	

	Wed
	From:
	To:
	

	Thurs
	From:
	To:
	

	______________ x ____________ = ____________

(total hrs worked)          (rate per hr)            (gross pay)
	


	Describe an unusual, interesting, challenging, or troubling event that occurred this week on your job. (Give date, time, outcome, details.)



	What have you learned this week on your job? (Give details.)



	Copy the Journal topic for the Week. Write at least five sentences (example: one a day) relating/explaining/detailing this Journal topic.




*Use the back for more space.
